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[TPUKA3

Ne 31/1 ot 11.09.2019r.

06 yTBepxaeHHH
Wncrpyknnm axMuHECTpaTopa
UH()OPMALIMOHHBIX CHCTEM
NEPCOHATIBHBIX JTAHHBIX

B memsx wncnonxenus B MyHMIMIANBHOM YYpeXIeHHH KyNbTYPhl TOPOJCKOTO OKpyra
[TaBnosckuit Ilocan MockoBekoit  o6nactu  «lleHTpaan3oBaHHas OUOMHOTEYHAS CHCTEMA)
®enepabHOro 3akoHa ot 27.07.2006 N152-®3 «O nepcoHaNbHBIX JaHHBIXY,

ITPKA3BIBAIO:

1. VrBepnuth MHCTpyKIMIO aiMUHUCTpaTOpa MEPOPMALHOHHBIX CHCTEM IE€PCOHATBHBIX JAHHBIX
(mpmtaraercs).

2 KOHTpOJIb 3a UCIIOJTHEHUEM HACTOSIIETO IIpHKa3a OCTaBJIAIO 3a co0oii.

Jlupexrop MYK «1IBC» Apxurnosa HO.T'.




[Ipunoxenue
K [Ipukazy MVYK «[IBC»
ot 11.09.2019 Ne 31/1

¥4 [

NucTpyknus 3.
aIMHHHCTPATOPa HHPOPMALHOHHBIX CHCTEM MEePCOHAIBHBIX TAHHBIX

1. OOmue moJs10KeHUud

1.1. AnmuHHCTpaTOp MHPOPMAIIMOHHBIX cUcTeM MepcoHanbHbIX qaHHBIX (MCII/H) (nanee —
AJIMMHHCTpPATOp) Ha3HAYaeTcs MPUKA30M IUPEKTOpa MYHHIHMATBHOTO YUPEXKIAECHHUS KYJIbTYpPHI
ropoackoro okpyra IlaBnosckuii Ilocag MockoBckoit obnactu «l{enTpanu3oBanHas 6ubauoreyHas
CHCTEMAY.

1.2. HemocpeAacTBEeHHBIM  pYKOBOOWTENEM  AIMHHHCTpATopa SBJSIETCS  JAUPEKTOP
MyHUIIMIIATTBHOTO YUpEXIeHHUs KyIbTyphl ropojackoro okpyra IlaBmoBckuii ITocan MockoBckoii
obnactu «llenTpanu3oBanHas OUOIHOTEUHAsI CUCTEMay (Jlajiee — TUPEKTOP YUPEIKICHHS).

1.3. AagmunuctpaTop B cBOoeil paboTe PYKOBOJCTBYETCS PYKOBOISIIMMH W HOPMATHBHBIMHU
JoKkyMeHTaMd P® u periaMeHTHPYIOIIUMH JOKYMEHTaMH MYHHUIUNAIBHOTO YUpEeXKIECHUS
KyJbTypsl ropoackoro okpyra IlaBmoBckuii Ilocan MockoBckoit obnmactu «lleHTpanu3oBaHHas
6ubaMoTeYHAasI CHCTEMA), HACTOSIEH HHCTPYKITUEH.

1.4. AnmMuHHCTpaTOp OTBEYAET 3a 00eCIeUeHne YCTOHYUBOM paboTOCIIOCOOHOCTH 3JIEMEHTOB
NCTLJIH u cpeacTB 3amUThI IpU 00pabOTKe MEPCOHATBHBIX JaHHBIX.

2. JI0/KHOCTHBIE 00SI3aHHOCTH

AnMuHHECTpaATOp 00s13aH:

2.1. 3HaThb ¥ BBHIIOJNHATH TPeOOBaHUS NEHCTBYIOIIWX HOPMATHBHBIX W PYKOBOJISIIMX
JOKYMEHTOB, a Tak)X€ BHYTPEHHUX HHCTPYKIIMH, pPYKOBOACTBA MO 3alluTe HHPOpMAIMH H
pacTopsDKEHUH, PerIaMeHTUPYIOIIUX MOPSIIOK AEHCTBHH MO 3aluTe HHHOPMAIIUH.

2.2. Ob6ecreunBaTh YCTAaHOBKY, HACTPOMKY ¥ CBOEBPEMEHHOE OOHOBJICHHE 3JIEMEHTOB
NCTIn:

- IpOrpaMMHOro obOecleueHusT aBTOMAaTH3UPOBaHHBIX paboumx mect (APM) m cepBepoB
(omepanMOHHBIE CUCTEMBIL, IPUKIIAHOE U cienHalbHOe nporpammHoe obecniedenue (110));

- ammapaTrHBIX CPEJICTB;

- anmapaTHBIX U IPOrPaMMHBIX CPEICTB 3aIHUTHI.

2.3. ObecneunBars paboTocnocobHOCTh 3neMeHToB UCII/IH 1 nokanbHON BBIYHUCIUTETHHON
CETH.

2.4. OcymecTBIATh KOHTPOJIb 32 MOPSIKOM ydeTa, CO3/IaHHUs, XpaHEHHS W HCIIOJIb30BaHHUS
PE3EPBHBIX U apXUBHBIX KOIHI MacCUBOB IaHHBIX, MAIIMHHBIX (BBIXOAHBIX) JOKYMEHTOB.

2.5. OGecneunBaTh (YHKIMOHHPOBAHHE H TOJIEPKUBATh pPabOTOCIIOCOOHOCTH CpPEICTB
3aIUTHL

2.6. B ciaywae otkaza pabOTOCHOCOOHOCTH TEXHHYECKHX CPEICTB H IMPOTPaAaMMHOIO
obecnieuenus snemenToB MCII/IH, B TOM YuClie cpeacTB 3alIUThl HHGOPMAIHH, IPHHAMATh MEPHI
II0 HMX CBOEBPEMEHHOMY BOCCTAaHOBICHHIO U BBISBICHHUIO TPUYWH, MPUBEAIIAX K OTKa3y
paboTOCIOCOOHOCTH.

2.7. IlpoBomuTh MNEPUONMYECKHH KOHTPOJb TPHHATBIX Mep MO 3alluTe, B Ipelenax,
BO3JIO’KEHHBIX Ha HEro (QyHKIUH.



2.8. XpaHUTh, OCYIIECTBISATH MPHEM M BhIJAa4y MEPCOHAIBHBIX IApOJIEH IOJIB30BATEIIEH,
OCYIIECTBIISATH KOHTPOJIb 3a MPABUIHHOCTHIO UCIOJIB30BAHUS IEPCOHAIBHOrO napois OneparopoM
UCITH.

2.9. OO6ecneuynBaTh IIOCTOSIHHBIM  KOHTPOJb 3a  BBIIOJHEHHEM  I10Jb30BAaTEIIIMU
YCTaHOBJIEHHOTO KOMILJIEKCa MEPOIIPUSATHH 0 oOecredeHn o 6€30macHOCTH HHpOpMaIuu.

2.10. MudopmMupoBaTh OTBETCTBEHHOIO 3a 00€CHIEUEHHE 3alUThl IIEPCOHAIBHBIX JAHHBIX O
(dakTax HapylIeHHS YCTAHOBJIEHHOTO IOpsaKa pabOoT M TMONBITKaX HECAHKIHOHMPOBAHHOIO
nocryna k nHpopmarmonusM pecypcam UCII/IH.

2.11. TpeboBath npekpareHus 06paboTku HHGOPMAINH, KaK B IIEJIOM, TaK U JJIS OTACIbHBIX
NOJIb30BaTENIel, B CiIydae BBISBJICHUS HApYUIEHUH YCTaHOBJIEHHOTO TIOpsiika paboT wiu
Hapywmenus ¢pynknuonupoBanus UCII/IH unu cpeacTs 3amuThl.

2.12. O6ecneunBaTh CTPOroe BBINOJHEHHE TpeOoBaHMH MO 0OOecnedeHUIo0 O0e30MacHOCTH
HHGOpPMAIIMU NIPH OPTraHU3aIMH OOCITYXHBAaHHS TEXHHYECKUX CPEICTB U OTIPABKE UX B PEMOHT.
Texuudeckoe oOCITy’)KHBaHHE M PEMOHT CPEACTB BBIYMCIMTEIBHONH TEXHHKH, IpEIHA3HAYECHHBIX
Uit 0OpabOTKHM  NEpCOHATBHBIX  JAHHBIX, IPOBOASTCS  OpraHM3alMsIMH, HMEIOIIUMH
COOTBETCTBYIOIIHE JUIEH3UH. [IpH NpOBEIEHHWH TEXHHUECKOro OOCITy)XKMBaHUS M PpEMOHTA
3ampelaercs nepeaBaTh PEMOHTHBIM OPTaHU3aIUSAM y3JIbl U OJIOKH C 3JIEMEHTAMHU HAKOIUICHUS U
XpaHeHUs: WHpopMmanuu. Bernmenmme U3 CTpos 371€MEHTHI U OJIOKH CpPEICTB BBIYHCIUTEIBHON
TEeXHHKH 3aMEHSIOTCS Ha OJJIEMEHTHl M OJIOKM, TNpOIIEJINHe CIEeNUaIbHbIE HCCIEIOBaHHUS H
CHEeNHATIbHYIO IIPOBEPKY.

2.13. IlpucyTCTBOBATh MPH BBITOJHEHHUH TeXHUYeckoro obcmyxuBanus sneMeHToB UCII/H,
CTOPOHHHMMH JIIOJIBMH M OpTaHU3aLUSAMH.

2.14. IlpuHuMaTh MEpHI IO PEarupoOBaHUIO, B CIIydyae BO3SHUKHOBEHHS BHEIUTAaTHBIX CUTyallUi
¥ aBapUHHBIX CUTYyalluid, C IEJIbIO JTUKBUAALUHN UX TTOCIEICTBUH.

3. IIpama m orBercTBeHHOCTH AamunHucTpaTopa UCII/An

3.1. Apmunuctpatop UCII/IH umeeT npaBo B OTBEIEHHOE €My BpeMs pellaTh IOCTaBICHHbBIE
3a/1a4¥ B COOTBETCTBHH C IMOJTHOMOUMSIMHU JocTyna K pecypcam VICII/IH, B ToM 4Hciie IpOU3BOAUTH
ycTaHOBKY #  Hactpoiiky osnemeHtoB MCIIJIH, koHTponupoBaTb H  HOAAEPKUBATh
paborocnocobnocts MCIIJIH ¥ BBIIONHATH MpoYHMe JEHCTBUS B paMKax JOJDKHOCTHBIX
00s13aHHOCTEH.

3.2. Anmunuctparopel MCII/[H, BHHOBHBIE B HECOOJIOJEHHWHM HACTOSIIEH HHCTPYKIIHH
pacueHuBaroTCsl Kak Hapymurenn @exepanpHoro 3akoHa ot 27.07.2006 Nel52-®d3 «O
NIEPCOHAIBHBIX JAHHBIX» U HECYT AUCHMILUIMHAPHYIO, aJMUHUCTPATUBHYIO, YTOJIOBHYIO U HHYIO
OTBETCTBEHHOCTH, IPEAYCMOTPEHHYIO 3aKOHOAaTeNIbcTBOM Poccutickoit denepanuu.



