[Ipunoxenne
K npukasy MYK «I[BC» ot 11.09.2019r. Ne 31/2

«O0 yrBepskeHin MHCTPYKUMH MOIb30BaATES HH(POPMALMOHHBIX CHCTEM MEPCOHATLHBIX

HAHHBIX »

HHCTPYKLUHA
M01b30BaTEC/ HHpOPMAUHOHHBIX CHCTEM MEPCOHANBHBIX AAHHBIX

1. Obmmue moaoxeHus

1.1. Ilonb3zoBarenn UHDOPMALIMOHHBIX CHCTEM nepcoHabHbIX AaHHBIX (MCII/lH) (nanee —
llonb3oBarens) ocymectsiser 00paboTKY NepCOHAIBHEIX JaHHBIX B HH(POPMAITHOHHOI
CHCTEME NEPCOHAILHBIX JAHHBIX.

I.2. Ilonw3oBarenem sgBasercs Kaskablii COTpYAHHK MYHHUHIATBHOTO  yupeikIeHis
KYJAbTYpbl  ropoackoro  oxkpyra  [laBmosckmii  [locan  MOCKOBCKOI: o0Jlactu
«lleHTpannsoBanHas GUOAMOTEYHas — CHCTEMay. VUaCTBYIOIIMH B  paMKaX CBOMX
(QYHKUMOHANBHBIX  00S3aHHOCTEH B [Iponieccax  aBTOMaTU3MPOBAHHOM  0OpabOTKH
MHOOPMAMH M MMEIONIHii JOCTYIT K allapaTHeIM — CPEICTBAM,  IPOrPAMMHOMY
00ecrneyeHuro, JaHHbIM U CpeACTBaM 3aIlUTHI.

1.3. ITonp30Barens necer HEPCOHATTBHYIO OTBETCTBEHHOCTD 34 CBOM JCHCTBHAL.

4. Tlone3oBatens B  cBoeii pabdoTe pyKOBOACTBYeTCS HacToseii MHCTPYKLIMEH,
PYKOBOIAIINMU M HOPMAaTHUBHBIMH  JIOKYMEHTaMH P® i PETITAMEHTHPVIOTTHMHU
JAOKYMEHTAMH OpraHU3aliny.

I.5. PykoBoacTBO paBoToif momb3oBatens ¢ ICPCOHATIBHBIMH  JTAHHBIMH  OCYILIECTBIISACTCS
OTBCTCTBEHHBIM 32 00€CNIEUEHNE 3ALINTBI IEPCOHATLHBIX AAHHDIX.

2. JlonxHOCTHBIE 0GSI3aHHOCTH

[Tons3oBatens 06s3an:

2.1. 3HaTh W BBHIIOJHATH TpeboBaHUus NeHCTBYIOIIMX HOPMATUBHBIX WU PYKOBOJSIIHUX
AOKYMEHTOB. a TalOKe BHYTPEHHUX HHCTPYKUMiL, PYKOBOICTBA 10 3aliTe nHdpopmaLuu u
PACTIOPSIKEHUH, PEerIaMEHTUPYIOUIMX MOPAAOK AeHCTRHI 110 3allMTe UHGOPMALIUH.

2.2. BHINOJHATE Ha aBTOMATH3UPOBAHHOM paboyeM mecte (APM) Tombko Te MPOTIE IV PBI.
KOTOpbIC ompeieacHel i Hero B llomoskeHUH o PasrpaHUYeHUH IIpaB J0CTyNA K
00pabaThIBACMBIM MEPCOHATBHBIM JTAHHBIM.

23. 3uath W coGmonaTs YCTAHOBICHHbIC ~TPeDOBAHUA 1O  PEKUMY 00paboTkn
[ICPCOHAILHBIX  IaHHBIX. yYeTy. XpaHeHWI0 u [IEPECBUIKE HOCHTENEeH HHPopMaLi,
odecreyeHuto  Ge30MacHOCTH [ICPCOHANBHBIX ~ TAHHBIX. a TaKKe pPYKOBOJAAIINX M
OPraHH3alHOHHO-PACIIOPSAUTENBHBIX J1OKYMEHTOBR.

2.4. Cobmoaars TpeGoBanus MapoIbHOM MOJTUTHKH.



2.5. Cobroars npasuiia Ipu paboTe B CETSX 0OIIEro JA0CTYNa U (WIN) MEKIYHAPOIHOTO
oOmeHa — MHTepHeT 1 Ipyrux.

2.6. Dkpan MOHMTOpa B IIOMELIEHHM pacrosiaraTb BO BpeMsi padoThl TaK. YTOOM!
HCKJIOYAIAaCh BO3MOMKHOCTL HECAHKLIMOHUPOBAHHOIO O3HAKOMJIEHHS ¢ OTOOpakaemoii Ha
HUX HHOpMAaLUeil TOCTOPOHHHMHU JTHIIAMHU, IITOPBI HA OKOHHBIX ITPOEMax JOJGKHBI ObITh
3aBelIalbl (JKaJI031 3aKPbITHI).

2.7. 000 Bcex BBIABICHHBIX HAPYUICHUAX, CBA3AHHBIX ¢ HHPOPMALIMOHHON 0€3011aCHOCTBIO.
a TaKKe IS MOJYYCHHI KOHCYJbTAlMil Mo BOmpocaM HH(MOpPMAIHOHHONW 0€30MacHOCTH.
Heo0X0AUMO 00paTUTLCA B aIMUHUCTPALMIO OpraHU3alluy 110 WIEKTPOHHOH MOYTe WIH 110
Tesepony, yKa3aHHBIM Ha O(QUITHATLIOM caifTe.

2.8. Jlns nonyyenns KOHCYJIbTalMi 110 BorpocaM paboTsl H HacTpolike tementos MCIT/Tn
He00X01uMo oOpamarees K AamuHuctpatopy UCTTTm.

2.9. lloap3oBaTensm 3ampernaeTes:

- pasriamare 3aluuaeMy HHPOPMAIIMIO TPCTHUM JIHIIAM;

- KOIIMPOBATH 3aLMINAEMYI0 HH(OOPMALMIO HAa BHEITHUE HOCHTENH 0e3 pa3pelieHns CBOEro
PYKOBOJUTEJIS;

- CaMOCTOSTE/IbHO YCTaHaBIMBATh, TUPAXKUPOBATH, WIH MOAH(UIMPOBATL MPOrPAMMHOEC
obecrieyenne W anmapatHoe o0ecrieyeHHe, W3MCHATH  YCTAHOBJIEHHBIH  alTOPHTM
(yHKUMOHMPOBAHUS TEXHUUYECKUX U IPOrPAMMHBIX CPE/CTB;

- OTKpbIBaTh HECAHKIIHOHWUPOBAHHBIN OOIMI JOCTYNT K TamkaM Ha cBoell paGoueii
CTAHIINH;

- 3amnpeuiCHO MOJAKIIoYATh K padoueil cTaHUMU U KOPMOPATHBHONH MHPOPMAIMOHHON CeTH
JIMYHBIC BHEIIHUE HOCUTENN U MOOM/IbHBIE YCTPOICTRA;

- OTK/IIOYaTh (OJIOKHPOBATh) CPEJACTBA 3aLIUThI HHPOPMAIIUK;

- obpabarbiBath Ha APM undopManmio wu  BBIIONHATL JApyrde paboThl. He
NPEAYCMOTPEHHBIC NEPEYHEM I1paB [10/1b30BaTeNnd 1o goctyny Kk UCIT/Iu;

- €0001IATh (MM Nepe1aBaTh) MOCTOPOHHUM JTHLAM JIHYHbIE KJIKOUH U aTpUOYTHI JOCTYVIIA K
pecypcam MCIT/In:

- [TIPHUBJICKATh NTOCTOPOHHUX JIMI Ui POM3BOJACTBA PEMOHTA WIIM HacTpoiiku APM. Ge3
COIVIaCOBAHMA C OTBETCTBEHHLIM 3a 00eCHeyeHHe 3alMThl IEPCOHAILHBIX JaHHbIX.

2.10. ITpu OTCYTCTBUH BH3yaJbHOTO KOHTPOIS 32 paboteii cTaHIuel JJOCTYTT K KOMITBIOTEpY
JIOJKEH OBITh HeMeAJIeHHO 3a0/10KupoBaH. Jliist 9TOro HeoOX0MMO HaKaTh OJHOBPEMEHHO
komOuHarmio kiasu <Ctrl><Alt><Del> u BriGpats onuuio <bjiokuporka>.

2.11. TlpunuMath Mepbl 110 PEarMpOBAHUIO, B CIYYae BO3ZHHUKHOBEHHS BHEIITATHBIX
CUTyalllil M aBapUHHBIX CUTYAUMii, ¢ HEIBI0 JHUKBHIAIMA X TOCAEACTBHUI, B Tpeaciax.
BO3JIOKEHHBIX HA HEro hYHKIIMIA.

3. Opranusauus napoabHOM 3aIHThI

3.1. Jlnynple mapoiau [JocTyma K 3JIE€MEHTaM HUCII[IH BeLIaroTCs  1N0JB30BATENSIM
AIMUHICTpaTOpoM HHpOpMalHonnoii GezonacHoctd, Aamuuuctpatopom WMCIJIH mim
CO3/1aK0TCS CAMOCTOSATE/IBHO.

3.2. llonHas ruranosas cmea naposeit 8 UCILJIn npoBomuTes He peske oHoro pasa B 3
mecsIa.

3.3. IlpaBuiia GopMUpPOBaHHS IIAPOJIS:

- [apoih HE MOXKET COAEPHKATh UMs YYETHOMN 3aMUCH M0JIb30BATENS MIIH KAKYIO-1H00 ero
4acTh:

- T1apoJib JOJDKEH COCTOSATh HE MEHEE YeM U3 & CHMBOJIOB;



- B TapoJjie JIOJKHBI TIPHCYTCTBOBATH CHMBOJIBI TPEX KaTeropuil M3 4ucia CACTyIOLUIHX
ueThlpex:

1) nponucHpie GYKBbI aHIHHCKOTO andasuta oT A 110 Z;

2) crpounble OYKBbI aHTJIHHCKOTO andasurta oT a 10 Z:

3) necaruunbie nups! (01T 0 10 9).

4) CUMBOJIBL, He TpUHALIesKane andasuTHo-1ppoBoMy Habopy (Hampumep, . $, #. %).

- 3alpellaeTcss MCIIOIb30BaTh B KAYECTBE M1apOJisi UMA BX0/A B CHCTEMY. MPOCTLIE HAPOJIH
tana «123», «111». «qwerty» H UM MOJOOHBIE. a TAK/KEe UMEHA W JaThl POXKICHHA cBoOcH
JMYHOCTH U CBOMX POJCTBEHHHMKOB, KJIMYKU AOMAIIHIX KUBOTHBIX, HOMEpa aBToMoOMIIEH,
TesieOHOB M JPYTHE MapoH, KOTOPBIE MOXKHO Yra/laTh. OCHOBBIBAACH Ha HH)OpMALIHH O
0Jb30BaTelE:

- 3ampemnaeTcs MCTONB30BaTh B KAYCCTBE MAPOJIs OMH U TOT XKC TOBTOPAIOMIHUICA CHMBOJL
A100 MOBTOPAIONLYIOCS KOMOUHAIIMIO U3 HECKOIBKUX CHMBOJIOB!

- 3amperaeTcs UCTOIb30BaTh B KAYECTBE Mapo/is KOMOMHAIMIO CUMBOJIOB, HAOHPACMBIX B
3aKOHOMEPHOM IOpsAJIKe Ha KiiaBiatype (manpumep, 1234567 u 1.10):

- 3anpeuraeTcs BEIOUPATh MapojiH, KOTOPBIE YiKE UCIIOIB30BATICH paHee.

3.4. TlpaBuna BBOAA Mapoms:

- BBOJ MApOJIs JIOJKEH OCYIIECTBISTHCS ¢ YYETOM PErucTpa. B KOTOPOM Mapoirb ObLI
3a/1aH;

- BO BpeMs BBOJA Maposeil HeoOX0JAMMO HCKIIOUUTH BO3MOKHOCTE €TI0 MOACMATPHBAHHS
MOCTOPOHHUMH JMLAMH WIH TEXHHYECKUMU CPeCTBAMH (BHAECOKAMEpPBI 1 JIp. ).

3.5. IlpaBuna xpaHeHue napoJis:

- 3ampermaeTcs 3aMMChIBaTh MapoJn Ha Gymare, B (aiine. 21eKTPOHHOIH 3aMCHONH KHIKKE U
JIPYTUX HOCUTEIAX HHGHOPMALIMHK, B TOM YUC/IC Ha TIpe/IMEeTax;

- 3arperaercs coodaTh APYIruM M0J1b30BaATEIAM JHYHbIH Maposb U PErHCTPUPOBATE UX B
CHCTEME [0/l CBOMM MapoJIeM.

3.6. JInua, ucrosb3yolne napoaupoBanue, 00s3aHbl:

- YeTKO 3HAThb M CTPOrO BBHIMOJIHATH TpeOOBaHHMA HACTOALICH WHCTPYKUMH W JIPYTHX
PYKOBOIATINX JIOKYMEHTOB TI0 ITapOTHPOBAHUIO:

- CBOEBpPEMEHHO coo0wmarh AIMUHACTPATOpy HHMOpMalHOHHOH Ge30macHoCTH 00 yrepe.
KOMIIPOMETAIHH, HECAaHKIIMOHUPOBAHHOM H3MEHEHHH NapoJicii U HECaHKIHOHMPOBAHHOM
U3MECHEHHH CPOKOB J1eicTBHIA Napoeii.

4. TlpaBuna paboTbl B ceTAX 001ero 10cTyNna H (HIH) MeKIYHAPOAHOro 00MeHa

4.1. Pabora B ceTsax obuiero gocryia u (Min) MeskayHapoaHoro oomena (cetu MHrepHer u
npyrux) (nanee — Cetp) Ha snementax MCII/IH, JI0JKHA TIPOBOIUTBCS HPH CIIY/KCOHOM
HEOOXOMMOCTH.

4.2. Ilpu padote B CeTH 3amperaeTcs:

- OCYILECTB/ATH PabOTY MPH OTKJIFOUEHHBIX CPEICTBAX 3aLIMThI (AHTHBUPYC U APYTHUX ).

- nepemaBath 1o CerT 3amumaeMyro HHGopManuio 03 HCIOIB30BAHHUA CPEICTB
iU poBaHUs;

- 3anpelaeTcs ckaunsaTh u3 CeTH nporpaMMHoe odecreueHue u Apyrue haipl;

- 3ampeliaeTcs MOCelieHHe cailToB COMHUTENbHOI pemyTaunn (HOpPHO-CAlThl, CaiTbl,
cozepiKalie HeleraibHo pacnpoctpausemoe 110 u apyrue).

- 3anpeLIaeTcs HelleieBoe HCI0/b30BaHKe Mo KoueHns K CeTi.

5. TIpaBa u orBeTcTBeHHOCTH Noab3oBatesned MCITIn



5.1. Tlomb3oBarenb MMEET PABO B OTBEJIEHHOE MY BPEMs pellaTh MOCTABICHHBIC 3aaYH B
COOTBETCTBUH € MOJHOMOYHAMH JlocTyna K pecypcam MCIT]n.

5.2. Tlonp3oBatenu, BUHOBHbIE B HecoOmoaenun Hacrosmeii UHCTPYKLHUU PaclCHUBAKOTCS
Kak Hapywtenn ®enepanbHoro sakona Pd® 27.07.2006 r. N 152-®3 "O nepconaibHbIx
JQHHBIX" M HECYT TPaKIaHCKYIO, YIOIOBHYI0, aAMHHHCTPATHBHYIO. JUCLHIIMHAPHYIO 1
MHYIO MPEJIYCMOTPCHHYIO 3aKOHO1aTe/1bCcTBOM Poccuiickoii Mejtepaliii OTBETCTBEHHOCTD.



